
MARGARET A. CORSELLO


1122 Algare Loop

Windermere, FL  34786

(407) 258-8097
margrock44@aol.com

EMPLOYMENT:

December 2000 – Present





Self-Employed
POSITION:


Writer and Artist

RESPONSIBILITIES:







Writing two novels, three children’s books, and creating many other projects.  My works can be found on Amazon, Barnes and Noble, and Lulu Spotlight.*  Additionally, I have been an accomplished artist for many years.  I have sold my oil paintings in art galleries, art shows, and, on occasion, received a commission for some of my paintings.

EMPLOYMENT:

June 1997 – December 2000




Jackson Lewis Schnitzler & Krupman
390 North Orange Avenue

Orlando, FL  32801

(407) 246-8440

POSITION:


Legal Secretary to Jeffrey B. Jones
RESPONSIBILITIES:



Operating Corel WordPerfect 7.0, Microsoft Windows ‘95, Dictaphone; typing various letters, forms, legal documents, etc., pertaining to employment and labor laws; telephone dealings with clients, including scheduling of meetings, depositions, hearings, travel, hotel, car rental; sorting incoming correspondence.

EMPLOYMENT:

January 1997 – June 1997

Greenberg, Traurig
111 North Orange Avenue

Orlando, FL  32801

(407) 420-1000

POSITION:


Legal Secretary to Shareholder Partner Tucker H. Byrd

RESPONSIBILITIES:


Operating Microsoft Word 7.0, Microsoft Windows ‘95, WordPerfect Office, Dictaphone; typing various letters, forms, legal documents, etc., pertaining to contractual law; telephone dealings with clients, including scheduling of meetings, depositions, hearings, travel, hotel, car rental; sorting incoming correspondence.

EMPLOYMENT:

August 1994 - November 1996

Rumberger, Kirk & Caldwell
Post Office Box 1873

Orlando, FL  32802-1873

(407) 872-7300

POSITION:


Legal Secretary to Equity Partner Craig P. Niedenthal 

RESPONSIBILITIES:

Operating PC Factory computer with WordPerfect 5.1, Word Perfect Office, Windows (Paintbrush, Cardfile, etc.), DG Access, Lotus 1-2-3 Release 5.0, Dictaphone; typing various letters, forms, legal documents, etc., pertaining to insurance and products liability law; telephone dealings with clients, including scheduling of meetings, depositions, hearings, travel, hotel, car rental; sorting incoming correspondence.





References will be furnished upon request. 

*http://www.amazon.com, http://www.barnesandnoble.com, http://lulu.com/spotlight/Margaret208.
